
STEP BY STEP INSTRUCTIONS: MILLWRIGHT - ACTIVITY 

STEP BY STEP INSTRUCTIONS | 3 

 

 

IN THE WORKPLACE: Following detailed step by step instructions to build structures or install and 
operate machinery is part of most tradesperson’s work. Errors in sequencing steps or skipping 
them altogether can result in significant losses to the company in lost time and wasted materials. 

 

 
 
 

 
Read Step by Step Instructions to locate answers to the questions. Write the answers in the space 
provided. 

 
 

1. What is the process being described? 
 
 

 
 

2. Divide the steps of the process into the following 3 phases. Write the step numbers in the 
spaces: 

 
a. Safety:    

 

b. Preparation:    
 

c. Procedure:    
 
 

3. Sometimes steps in instructions have sub-steps or multiple parts. 
 

a. Which steps have sub-steps that must be performed to successfully complete the 
procedure? List them. 

 

 
 
 

 
 

b. How many sub-steps are in Step 10? List them. 
 
 

 
 
 

HANDOUT: Step by Step Instructions: Millwright (3 pages)  
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4. Which steps are performed before the wheel touches the part? 
 
 

 
 

5. Which steps must be completed before setting the grinding depth? 
 
 

 
 

6. What parts are magnetic? 
 
 

 
 
 

7. Why is some information in steps 1,9, and 14 written in brackets? How is it different 
from the rest of the instructions? 

 
 

 
 
 

 
 
 

8. Write the following decimals as percentages and as fractions: 
 

a.  0.0005    
 

b.  0.001    
 

c.   0.0002    
 
 

9. The measurements given are very precise. Calculate the difference in size between 
0.0005” and 0.0001” and show your answer as a fraction. 
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